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The new Options module is designed to aid you in building your timetable and 

configuring your option blocks to make the best fit for as many of your applicants as 

possible. 

Use the Options module to generate option blocks, move blocks to see the impact, 

replicate your design for a range of factors (courses applied for versus courses offered) 

and build the most cost-effective model. 

Create your classes in your MIS using the model from your Options module, ready to 

transfer enrolled students into those classes at Enrolment. 



HOW IT WORKS

The Options module is built on a breadcrumb model, to take you step by step through the process of building 

your option blocks and weighing the impact of adding, removing and moving courses to different blocks. 

To begin the wizard, navigate to the Options on the main dashboard. 



Step 1 will prompt you to begin creating your model. In future when you load this 
feature, you will be able to “load from file”, to open a saved version of your option 
blocks and continue to work on them, but on your first visit, choose “create new”.

Name your new option block file - maybe 
“Year 12 Options 2023 V1”.



Tell the wizard the names of your blocks, 
for example A, B, C, D, E - add a new row 
for each block. 



Next, the wizard will show the list of your courses - it will need to 
know the shortcodes for these courses (for example, Art may be Ar, 
Business might be Bu, etc.) and each course will need a unique code. 

Apply the thresholds for your courses - the minimum and 
maximum numbers in order to safely and effectively run - you 
can set a different threshold for each course. 



Set the width of your courses. This means how much weight the course has; is it a single A Level? If so, add the 
number 1. If the courses is a double, add the number 2, or 3 for a triple.

Once your settings are in place, click “confirm and continue”. It will check for any errors before allowing you to 
move on, for example if you have not used a unique code for each subject: 



Move onto the students step, to decide which filters you would like to apply: do you only want to build the timetable based 
on completed applications? Or maybe only on those you have made offers to? Leave everything blank if you want to see 
what would happen if all of your applicants enrolled or click “filter” to apply any settings you have selected. 

Once your filters are in place, “select all” students and click to “confirm and continue”. 



On the “Choices Options” step, you can 
set which options to build the model on: 



On the “classes” screen, you will see the 
number of students per course, and can 
specify how many teaching groups you 
would be able to offer (based on your 
current staffing). 

This will then show you how many 
students would be in each class for that 
particular course/subject.

You can also add a “projected number” 
calculation, which will apply a conversion 
rate to your numbers.  

The average class size column will be colour-coded to highlight any 
classes which would be too big or too small, based on the settings you 
have added earlier on in the wizard. 



The next screen will enable you to pin any classes which have to be in a particular block. 

For example, if you know that Art can only run in block A, you can pin it here so it is locked in that block and can’t be moved 
whilst the remaining blocks are being calculated. 



The more applicants you have, the longer the wizard will take to generate your Option 
Blocks - it has to read all of the choices data and work out the best fit. 



The emoticons will show you how happy the students are going to be, based on their choices versus what is available to them. 

Students who have been allocated to their main choices will show as excited. 

The next face shows students who are happy - they got most of their choices, but one is a reserve subject (if you used reserves at 
application stage). 

The sad face shows students who are allocated to none of their main subjects, only reserves.

The devastated face indicates students have not been allocated at all, based on the current model being projected. 



Click to the devastated face to view the students who haven’t been able to be accommodated at 
all, to see what else is available to them and you can allocate them to an alternative course using 
the “select classes” button. 



You will see the total % of 
successfully allocated students, 
based on their first choices. 

You can also make copies of the 
model, so you can play around but 
keep the master copy undisturbed. 

You can pin any classes you are happy with, so their position is retained when 
making other changes. Hover over a class to pin, duplicate or remove a class. 

If you duplicate a class, it will create a copy of it underneath, and will 
automatically divide the number of students between the two groups. 



On each block, you have the function to manually add extra classes. 

You can also click on each class to view who is allocated to it, and which other subjects they are 
also allocated to. 



Use the Smart Allocation feature to test a subject out in different blocks, and see 
what that does to the percentage of students allocated - this lets you test things out 
before you move them! 

Once you are happy with the best fit, click to 
“publish” and this will then apply these settings to 
your subjects ahead of enrolment/results day. 



WHAT HAPPENS NEXT?
Once you have confirmed your best fit, you will need to create those classes in your MIS. This will 

ensure you have the correct class codes in place to use in Admissions+ for Enrolment. 

Navigate to your timetables area in Admissions+ to ensure blocks are allocated based on your best fit 

model, and click to edit each course to ensure the correct MIS class codes have been assigned. 

These class codes will then be used on results day: students will enrol onto their courses, teachers will 

confirm these choices and complete the enrolment process. You will then transfer the classes to your 

MIS and the class codes will be used to ensure the correct students are mapped to the correct classes in 

your MIS. 
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THANK YOU

Contact our Support Team 020 8762 0882


