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COMPLETE ALL ST

To submit a bursary
request, kindly click
on the 'Add Request'
button to start filling
in the necessary
fields.

Request Type

Purchase
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Item

College Laptop

Amount

£300.00

Add Request

Reason




COMPLETE ALL STEPS

From here, you will
indicate the Request type:

Purchase Item - You will
request an item and the
school will purchase this on
your behalf

or

Reimbursement Item - you
buy the item and the school
sends you the money back

Then populate other fields
based on the request type;

For reimbursements,
schools will usually need
you to upload evidence/ a
receipt;

For requests, schools may
ask you to upload a link.
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Once submitted, you will
be able to see the status of
your bursary requests by
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