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Open Evenin

Set up Open Evenings
Add the link to your website
Families register

Set registration

Sixth Form Applications Admi... v @ Knowledge Base

Events

Events | Event Guests. l
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0 __ld Name Email Are You Parent Or Student Current School Phone
] 16  AnnaGreen agreenagmail.com Student Greenford High School 12345678930
117 Robert Brown rbrownagmail.com Parent Woodlands Academy of | 52896301485
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Date Type  Event
Thursday Open  Sixth
5 Evening
October, Form
2023 Open
17:30- Evening
18:30
9 ABC Ha
Welcome to
our Open
Evening

Show/Hide Event Calendar

Show event calendar on landing page
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Public URL

Public URL ©
https://demo.applicaa.com
Enquiry URL ©
https://demo.applicaa.com/enquiry_events/154
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Send
email to
newly
registered
account

No

Unlimited

v

Limit Attendees  Attended

0 0 o

Register for event Sixth Form Open Evening

Is this attendee an adult or a child/student
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First Name’

Last Name

Email

Email Confirmation

Phone

School Name

[ 1 can't find the school




Invite parents to log in

Receive the list of students from the Local Authority

Upload it to your A+ platform

Send the welcome email to the parents.

Year 7 Admissions Admissions Ye..

DATA

Export

a7 oo Akstons ..« (B CEREROER et Eon S0 Ao Vo @ & % O ¢ B & @

Uploaded Files
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First Media Applications

3

Howrto prepare your dota

Admissions+ Import Guides

Dear Zenyce Smith,

| am pleased to learn from the Local Education Authority that your child has
been allocated a place at Applicaa School for September.

The next step now is for you to complete our online data collection form.
This provides the school with all the information required ahead of your
child joining the school.

Please use the log in details and link below:
Below is your login details:

Email: '

Password: yyywsgvn

Website: Click Here

We look forward to hearing from you.
Kind regards,

Year 7 Admissions Team




Parent Homepage

Parents are taken to your homepage when they log in.

You can display the form for them to complete, as well as events,
useful documents and a personalised welcome message about your
institution.

Hello Zenyce Smith,
School Message
Admission Form
,\ Zanniya Smith Student Code: U-CF8C (@ =
Admission Form Progress
.

O step 1: Child's Basic Details

QO Step 2: Parent/Carer

O step 3: Child's Welfare and Support Information

Year 7 Admissions Admissions Year 2024/2025

O Step 4: Parental Agreement and Consent

Upcoming Events
O step 5: Child's Education

O step 6: Additional Information

Event

6 Open Evening ]
ocT © ABC Hall Continue Form

[ Frday 6 October, 2023 17:30 - 20:00

Welcome 1o this year's Open Evening




Form & Confirmation

Parents complete your customised form &

receive confirmation.

Dear Zenyce Smith,

We are pleased to inform you that the Data Collection Form for Zanniya
Smith, has been successfully submitted.

If you have any questions, please feel free to contact the school.
Best wishes,

Y7 Admissions Team

Log into your account - Visit School Website - Unsubscribe

Copyright © 2019 Applicaa - POWERING SCHOOL APPLICATIONS

Powered by | applicaa |

Please list parent or carers in order of priority, sterting with the contact that should be contacted first i the event of an emergency

Parent/Carer Contact Details
Please give detalls o all persons who have parental responsibily and of anyone efse whom you wish o be contacted I an emergency.

Please add contacts in the order in which you wish them to be contacted in the event of an emergency (1st, 2nd, 3rd, etc )

+ Please provide atleast 1 Parent/Guardian Contact
+ Ploase select at least 1 contact to feceive parental communication
! Please mark at least one of the contacts provided as Priority 1

! Please set prioriies to the Parent/Carer

+ Please set a diflerent priority for each contact

+ Please enter a diflerent mobile number for each contact

+ Please enter a different work number for each contact

+ Please enter a difierent email address for each contact

@ / Settings / Student Application Form / Nursery Enquiry / Child's Basic Details
« Child's Basic Details 13 Customise Sections  Preview Application Forms
LT Child's Basic Details ~ X Sort Questions
Child's Current Home Address ) MIS export Internal External Visible on Actions
Question «© O Profile &
Child's Contact Information
Please upload a recent passport-style photograph of the child 8 © K o) © VAl
Child's Ethnicity and Background 5 =
Proficiency in English Cladsboriane © © © 74
Phones Child's Preferred Forename «© © © il
Other Settings Child's Suname o© o© [ o] Vel
Child's Preferred Surname «© «© © Pl
Child's Middle Name: «© [ o} «© 20
Zanniya Smith
v =B | | | f
Child's Basic Details ~ Parent/Carer  Child's Welfare and Support Information Parental Agreement and Consent  Child's Education  Additional Information

The minimum number of parentguardian contacts is 1




Reports & Filters

Create filters based on your preferences

Make dashboard cards to easily view lists

Create reports within the platform

Save reports & filters to re-run later

Chart name

Free School Meals

Select a property to display

free

Application Form Response =

Are you on free school meal?
(is_on_free_school_meal)

Date when your child had their free school

meal voucher

(date_when_your_child_had_their_free_school_1

Do you feel your child might be eligible for

free school meals?

(do vou feel vour child miaht be eliaible for
>

Add new tile
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What type of SEN need do you have? (type_of_sen) School
Edit Filter %

42 Student properties -

Please upload a recent passport-style
photograph of yourself

(avatar)

Filter Summary

Postcode (posicode)
contains &
Are you currently in care or looked after by a
Local Authority?
(is_look_after_by._local_authority)

isanyof & || Selectfrom dropdown

Which career would you like to pursue? (goal)

contains &

Student Email Address (i)

contains &

Ethnicity (cinncty
Isanyof ¢ Select from dropdown

Disabilities (cisavilty)

isanyof ¢ || Select from dropdown
Name of Doctor Surgery (gp_name) 1
[ Exam result properties +

Cancel d filter(s)




Transition Tool

Facilitate a seamless
student onboarding
process by collecting

essential information from

previous schools. This
includes academic

strengths, weaknesses,
SEN requirements, and

more, ensuring a

Are there any other
students joining us
from your school
that this student

Are there any
other students
Jjoining us from

Please Please Please Please Please describe  works particularly your school
describe describe describe describe this student’s well with, and that that you think
this this this this progress in you think we should  we should try
student’s student’s student’s student’s Spelling, try to keep together  to avoid
prog in prog| in  prog in prog in ion & when il grouping this
Name School Science Maths Reading Writing Grammar classes? student with?
Zanniya Greenford Excellent Excellent Excellent Excellent Excellent
Smith High
School

Remove

Dear Headteacher,

We know how important a good transition to secondary is for new students,
and whilst we do our best to contact as many of our feeder schools in
person to get the best information possible for students joining us, we also
know that we get busy and things fall between the cracks.

For this reason, we are using a new automated system from Applicaa called
the ‘New Student Transition Tool’, which we hope will make it easier for your
teachers to provide us with useful information about the students who will
be joining us. The system will automatically forward the comments you
share with us directly to your students’ new Head of Year, SENCO, and
subject teachers, so we can make sure that the information reaches as
many of your students’ new teachers as possible

We hope that you will find this experience as easy-to-use as it is for us, so
that you can spend your time focusing on sharing useful information for us
to have at a time that suits you best.

If like us, you are concerned about possible phishing attempts, and aren’t
sure about clicking on the link below, please contact me directly by phone
so | can reassure you about the authenticity of this message, or of course to
answer any questions about the process. | can be reached on 020 5555
7777

Yours sincerely,

Mr J Johnson, Head of Year 7.

G IN LINK

Is there any

additional

information

we should

know about Request
this student? Status

Zanniya is Completed
diligent and

works well with

her classmates.




CTF/File Reques

Use the CTF wizard and Transition Tool to

communicate with the primary schools

Collate the files and information for all students

Dear Headteacher,

We know how important a good transition to secondary is for new students,
and whilst we do our best to contact as many of our feeder schools in
person to get the best information possible for students joining us, we also
know that we get busy and things fall between the cracks

For this reason, we are using a new automated system from Applicaa called
the ‘New Student Transition Tool’, which we hope will make it easier for your
teachers to provide us with useful information about the students who will
be joining us. The system will automatically forward the comments you
share with us directly to your students’ new Head of Year, SENCO, and
subject teachers, so we can make sure that the information reaches as
many of your students’ new teachers as possible.

We hope that you will find this experience as easy-to-use as it is for us, so
that you can spend your time focusing on sharing useful information for us
to have at a time that suits you best

If like us, you are concerned about possible phishing attempts, and aren’t
sure about clicking on the link below, please contact me directly by phone
so | can reassure you about the authenticity of this message, or of course to
answer any questions about the process. | can be reached on 020 5555
7777

Yours sincerely,

Mr J Johnson, Head of Year 7.

OG IN LINK

CTF/File Request
File Tracking Summary

Summary by schools

Summary by students

[ Estvarcrr semi | [+ crome e eues | [E R

Dear colleague,

Our school has just accepted one or more of your former students who will
be shortly joining us at the start of the term

Could you please send us their electronic, “CTF files” at your earliest
convenience?

Our DFE Number, which you will need when sending the CTF file via the
DFE’s “School to school” system is: .

Please feel free to contact me at the following email/phone if have any
queries:

Jeff Clark

Data Manager

020 7777 2222

jeff@arkham.ac.uk

Please go to this link to see all your requests
This email was sent by the Admissions+ admissions system. For

information on how Admisions+ can help your own school, email:
sales@applicaa.com
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Are there any other
Students joining us  Are there any
from your school other students
that this student Joining us from
Please Please Please Please Please describe  works particularly  your school Is there any
describe  describe  describe  describe  thisstudent's  wellwith,andthat  thatyouthink additional
this this this this progress in you think we should  we should try  information
student's  student’s  students  students  Spelling, try to keep together  to avoid we should
Previous  progressin  progressin  progressin  progressin  Punctuation&  when choosing grouping this  know about Request
Name  School Science Maths Reading Writing Grammar classes? studentwith?  thisstudent?  Status
Zamiya  Greenford  Excellent  Excellent  Excellent  Excellent  Excellent Zanniyais Completed
Ssmithn  High diligent and
I8} School works well with
Remove her classmates.
‘




Sorting Hat

Use the Sorting Hat feature to allocate students to

form groups and houses

Email parents to inform them

creating?

®!'m putting students into
tutor/registration
groups

g What type of group are you "

) import group names from your MISISIMS? @
Click this tick box 1o
m Co S o! )
names you have on TS Continuoso! |8
your MIS,




Transfer the Data

Communications Reset Passwor

Transfer data to pre-admission group in your MIS S

Send SMS al

Complete any routines in your MIS once data has SendReforence Requests g

Send Custom Email to Referee

been added Send Notification
Send Student Welcome Email ~ AF

Confirm first day arrangements by email to parents Send Parent Welcome Emall

t Cof

Give your export a name

Where do you want to download the data?
An Excel .CSV File My School MIS A Zipped Folder Give your export a name
csv ‘ b D Type name of export here
Where do you want to download the data?
An Excel .CSV File My School MIS A Zipped Folder
Export student and parental contact data from Export student and parental contact data from Export student photos and documents to a sV
the system to an Excel spreadsheet the system to your School MIS Zipped File mn e ]

Export student and parental contact data from
Export student and parental contact data from he system fo your School MIS Export student photos and documents to a

the system to an Excel spreadsheet Zipped File




Taster Day

Set up meetings or use Taster Days tool

Assign staff and create a timetable

Send invitations and track attendance

Subject Options

Subjects  Specific Requirements

« Back

Timetable

Pathways

Taster Day

start

Subjects Timetable

Settings. Publish

Use the interactive timetable below 1o create classes for the subjects where a session is available. If a class goes over two periods, you can tick muliple periods when creating the class.

Dear Charmaine,

Taster Day: Monday 27 June 2023

We hope your GCSEs are going smoothly now that they’re underway.

The next event at Applicaa, timed to occur after your GCSEs have finished, is our ‘Taster Day’.

Our 2022 Taster Day take place on Monday 27 June 2022. It starts at 08:40 and conclude at
15:00.

It runs like a real, imetabled day and is aimed to give you a better understanding of what it will be
like to study with us in September

Please see the attached Timetable. Each subject runs several times so you should be able to fitin
what you need

Taster Reserve Courses: None

Registration Period 1 Period 2 Period 3
Course 07:19 to 08:19 08:45 to 09:45 10:25 to 11:25 11:25 to 12:25
ALevel Media Studies Al Applcants

AlLevel Media
Studies 1

A Level Dance

ALevel Dance 1 I IA Level Dance 1

Best of luck in your remaining GSCE exams. We look forward to seeing you soon.

Al the best,

Registration Period 1 Period 2 Period 3
Subject Name 07:19 10 08:19 08:45 10 09:45 1025 t0 1:25 1:25 t0 12:25 The Sixth Form Team
ALevel At and Design ALevel At and Design 1 * +
AUREDANCE ( ALevel Dance 1 ) ( ALevel Dance 1 ) +
ALevel Economics. + ( ALevel Economics 1 ) [ ALevel Economics 1 ] - 5 Retorasi Eam e Amaznvouchr @ A W @ 9 B & el
Visit School Website - Unsubscribe
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Do you have any questions?

Your CSM will be delighted to answer any questions you have, and
will guide you throughout your first year to make sure you utilise all
the benefits of Admissions+



