
Admissions+

Journey

Year 7 with SIF



Open Evening

Set up Open Evenings
Add the link to your website
Families register
Set registration questions & maximum attendees



Invite parents to complete your SIF

Add your link to your school 
website for parents, directing 
them to your form

Parents self-register and receive 
a personalised response



Parent Homepage

Parents are taken to your homepage when they log in.

You can display the form for them to complete, as well as events, 
useful documents and a personalised welcome message about your 
institution.



Form & Confirmation

Add and edit questions

Trigger follow up questions

Make questions mandatory

Include UDFs

Parents receive customised email confirmation upon completion



Reports & Filters

Create filters based on your admissions criteria

Make dashboard cards to easily view lists

Create reports within the platform

Save reports & filters to re-run later



Ranking 
Review your forms and submit rankings to the Local 

Authority based on your admissions criteria - export 

parents’ answers into a CSV

Receive your offer list from the Local  Authority in March



Make your offers

Send individual or group offers 

Track parent responses 



Admission Form

Collect all required data for each student

Have parents agree to your consents & policies



Allocate Students

Use the Sorting Hat feature to allocate students to 

form groups and houses

Email parents to inform them



Request CTFs and Transition Information

Use the CTF wizard and Transition Tool to 

communicate with the primary schools 

Collate the files and information for all students



Transfer the Data

Transfer data to pre-admission group in your MIS

Complete any routines in your MIS once data has 

been added

Confirm first day arrangements by email to parents



Taster Day
Set up meetings or use Taster Days tool

Assign staff and create a timetable

Send invitations and track attendance



Do you have any questions?
Your CSM will be delighted to answer any questions you have, and 

will guide you throughout your first year to make sure you utilise all 
the benefits of Admissions+


