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Exporting applicant and contact data to
Arbor

Data is moved into Arbor from Admissions+ using the Data area of your platform; this guide covers the

steps.

Prior to being able to export data into Arbor, you need to ensure you have created a pre-admissions

group in Arbor to receive the new applicants into.

To cancel an Export that has already started, please contact Support for assistance.



Create an Intake Season in Arbor Students ~  School ~  System ~

All Students » Add New Student

1.Click Students > All Students > Applicants =
If you do not see the Admissions options in your MIS you should contact your MIS Assessments »  Applicants
Support Provider for assistance.

2.Click Add e

Academic Year 2021/2022 p

3. Add to your Intake Season the following: -
Academic Year (the fields Start date and End date will auto

complete) If you are unable to select the required Academic Year

you will need to add it first in your MIS by navigating to School —

- Create Intake Season
School Structures — Academic Years. \,

Academic Year" © I = 2021/2022 [ 5 v I
—
Intake season name Intake season name™ © IYeaf 7 2021722 I
Published admissions number (optional) e =
Target application number (optional) . e -
e Published adn;izz:%lgi e I 150 =

4. Click Create Intake Season gt application munber.e [ 450

Cancel Create Intake Season




@ / Registered students / Student profile

Test Student #U-2F98 ©

Phone ﬁ. I —
School APPLICATION STATUS ENROLMENT STATUS
Emall [ Completed [ Pending
\J
D

8 8 & B 63 morev
Enrolment Status: Pending

1'When your StUdentS are ready to be eXported to your MIS they ShOU|d be i Overview Admission Form  Activities  Interview  Courses Selection  Fé  Checked & Ready to Enrol
enrolled in Admissions+.

Enrolling students to be exported

Pending

Student Info (External) Joined Groups
. Details to be checked
. . 0 + Add h
St u d e nt P rOfI I e M et h Od f\::i:tti:: (:eference Number ::::C[;BWW-MBMZ N Reaty to enol
Bulk Student Selection Method i ——[ow ]

Advanced Filters >

Change Application Status  Make Offer Change Offer Status ~ Change Enrolment Status

/
Remove from group Communications Reset Passwoze Change Colour = Bulk Upd:

2.For Sixth Form students when they are put on their Courses their enrolment
status will change to enrolled.

Sisplaying students 1-10 of 20 in total 20 rox Show | 10  v|en

ID tudent Code First Name !l Last Name Birthda
3.The Student Profile and Bulk Student Selection methods can also be used R i b i o
tO enro' SlXth Form StUdentS |f necessary. 16881 U-351E Test Anabel Test Johnson 27/03/2(
16883 U-98B8 Test Anderson Test Mayer 19/03/2(

Change Enrollment Status

Enrolled v

To confirm enroliment status change, please type number that appears in
the box below and click update.

20

Close QNE/LEIC]




Exporting data into Arbor

Go to Data > Export
Click on Start an Export at the top right
Give your export a name then select Arbor

Click on Next

DATA Export Data

Start an Export T o . v =

E S
Where to export What to export Field selection & configuration Select Students Export Summary

Import

Give your export a name /
Expor‘t Type name of export here <
/ - Where do you want to download the data?
Uploaded Files /

An Excel .CSV File My School MIS A Zipped Folder

First Media Applications csv A
@ Arbor @




Exporting data into Arbor

You will then select Students then click Next

a02

a
Then on the next step you will need to: e | e
Select Intake Season e.g Reception 2021/22
Select Intake Group e.g. Intake Group 1

SELECT ARBOR INTAKE SEASON, INTAKE GROUP, APPLICANT BUCKET, ACADEMIC LEVEL
SeleCt Applicant BUCket e'g' Appllcant BUCket 1 Intake Season® Intake Season Group Applicant Bucket Academic Level
I Reception Intake 2021 * :I I Intake Group 1- 2022:06-01 X :l | Application Bucket 1- Reception Intake 2021 x :l | Reception - 2021/2022

Select Academic Level e.g. Reception 2021/22

There are additional Export Options available to select

The Data Mapping options will be preselected and now

include User Defined Fields.

After that, click on Next.

EXPORT OPTIONS

| Enable Address Update
O Export Declined Parental Consents
L Automatically assign a title to students (Ms/Mr depending on gender)?

] Remove student title on Arbor?

Next —



Exporting data into Arbor

On the next step, you may use the Advanced Filters and

then Select All students for your export if required or you can

select only the students you want to export.

Once done, click Next.

Next —

Advanced Filters v

Status Vv

Properties >

Application Form Response >
Reference Form >

Exam Result >

Total Point Score >

Average Point Score >
Number Of Qualifications >

Additional Columns >

Student Type

O mternal
O ex

Interview Status

[ pending
O complete

D Accepted
O oenied

Application Status

Show 10

Showing 1to 10 of 19 entries (filtered from 22 total entries) 22 rows selected

Id Student Code
2384 U-6E80
2420 U-79AB
2048 C028
2348 U-D833
2423 u-7CC1
2389 U-3F31
79 FT8C
2136 U-BFFB
5 wyap
100 DIA2

arbor ID

1213

1252

1157

1145

1254

1214

First Name
Test Anthony
Test Aric
Test Aurelio Oanh 28
Test Camron

Test Chance

eveland
Test Delphia Ha
Test Felicita
Test Fred

Test Gaetano Oanh

$ entries

Last Name
Test Effertz
Test Little
Test Koelpin
Test Nikolaus
Test Dooley
Test Sipes
Test Mohr
Test Mueller

Test Gaylord

Test Oberbrunner

ting Reference

En
d
O
| Completed O Rready To Enol
O
O
d

Deadline Missed

rolment Status

Pending

Details To Be Checked

Enrolled

Enrolment Waiting List

Enrolment Declined

Waiting List

Application Forms
[ Al Application &

Column visibility

Email
student706947861112b07@admp.uk
altest1234@applicaa.com
studentf419623e6a775b4b@admp.uk
teststudent1234@applicaa.com
student1b9b476878013ccd@admp.uk
testcs1234@applicaa.com
student9a68d8ddb3eba537 @admp.uk
student048abc517eb368a7@admp.uk
cuongnmnm@gmail.com

student3ac1bea85650b752@admp.uk

Offer Status

O No offer

O offer Made
D Accepted By St
[ Deciined By Student
O offer withdrawn

Export

Search:  Test

Birthday
25/06/2010
11/08/2013
23/03/2008
08/04/2011
31/07/2010
1211012013
20/01/2011
08/12/2014
06/05/2011

23/04/2009

a 3 3 3 s s s a

Deselect all |



Exporting data into Arbor

On the Arbor Student Mismatch Checking step, potential mismatched students will be displayed if they are

different in your MIS. Click on Resolve for each student in the Unresolved Matches list.

Arbor Student Mismatch Checking

(D Potential mismatch students!
We have detected that 1 student you are exporting from Admissions+ seems to have changed since it was orig
house

n your MIS. This could be intentional, for example if a student has changed how they spell their name, or they may have moved

Unresolved Matches 1 Resolved Matches 0

Admissions+ Students Arbor Students Resolution Actions

Aaron Murphy [ Aaron Murphy Not resolved

Resolve Potential Mismatch

- e S Select the Ignore difference and continue exporting
T = option to confirm they are a match.

N MMM . Select the These are not the same person, unlink
- ) them to confirm they are not a match.

I Ignore difference and continue exporting I I These are not the same person. unlink them I

Click Confirm & Next which will show the next student.




Exporting data into Arbor

Once you have selected an appropriate option for your student(s) they will appear in Resolved Matches

Click on Change to select a different option if required.

Arbor Student Mismatch Checking

© Potential mismatch students!

We have detected that 1 student you are exporting from Admissions+ seems changed since it was originally in your MIS. This could be intentional, for example if a student has changed how they spell their name, or they may have moved

house
Unresolved Matches Of Resolved Matches 1
Admissions Student Arbor Students Resolution ———Resolvedon Resolved by Change resolution
Aaron Murphy Aaron Murphy Ignore difference and continue exporting 08 Feb 2023, 12:38 Andy Applicaa Support : I Change I

Click Go to Student Matching once all students have been checked.

Please note: If there are too many Arbor Student Mismatch Checking
mismatched students you will need to R
) Potential mismatch students!
(6{0) nta Ct S u p pO rt or yO ur C u Sto mer We have checked the data you are about to import, and multiple records in A+ seem to have changed significantly from when they was originally in your MIS.
. This appears to be the case with 14 records in this import... To prevent the possibility of corrupting the data in your MIS,
S uccess M an ag e r’ Wh en th IS h a p pe ns we need you to contact technical support and/or your CSM, and they will be able to assist you in importing this data.

the message below will be displayed
and you will not be able to continue with

the export.




Exporting data into Arbor

In the Arbor Student Mapping screen, you will need to Resolve any Unresolved Matches

Arbor Student Mapping

@ Potential duplicates detected!
We have detected that 12 students you are exporting may already exist in Arbor. Please review the rows below and let us
existing person?

This typically takes around 3 minutes to check.

ow if we should create a new person, or match it to an

Unresolved Matches 1 Resolved Matches 11

Admissions+ Students Arbor Students Matching Score Resolutio! Actions
Zztimmy Zztestington-Fryer-Sampsonanddelilah [ Zztimmy Zztestington-Fryer-Sampsonanddelilah | Not resolved
Resoive Suspocted Duplicates Select the Merge to Arbor student option to merge them with

the selected student, there maybe more than one student

Skip this student

displayed to select.

966

FEMALE

Select the Export as new student option to export them as a
new Arbor student.

& +447727840969

Ernai et clark1 Bapslicsa.com jelf clarkE@uppicas com
Jeff clark1@applicaa com

Select the Skip this student option to not export them.

ARN 823-2019-08-£-002117

Address 17 Houses 45 Ol Dy 26 Houss, 47 Old
Road Londonnn ,SW16 SRF WO! , SW12 ORF

Click Confirm & Next which will show the next student.

Next — Click on Next.



Exporting data into Arbor
On the Arbor Contact Mapping step, existing Arbor contacts will be displayed if they match contacts in

Admissions+. Select New Contact if they are not an existing contact in your MIS or Skip Contact if they should
not be transferred. Contacts are matched using the following rules:
e The system looks through existing Arbor contacts, and finds any one who matches the name, title, email and
postcode of the person on Admissions+

e Matching people are listed as ‘Potential Matches’

\ARBOR CONTACT MAPPING
Potential Matches
‘ I | Ck N eXt Admissions+ has identified several individuals in Arbor that might be a match for the people you are trying to export
" Please review them below and for each potential match, please indicate which individual should be matched
ooooooooo Arbor Conta
474
T #1) 1 ! Wirs Lily Piaine

irs Li
088888888

e © HYDE SK149DT
Carer of Happy Test Br1
=]
more details

Next —

Mrs Lily Plaine
033333333

&3 pl@applicaa.com
@

more details
/ New Conlﬂ:/ Skip Contact

Match To - links the Admissions+ contact to an existing Arbor contact, saves the Arbor Contact Id to Admissions+
and updates the available data from Admissions+ to the Arbor contact (see the data table for import rules)

New Contact - creates a new person in Arbor

Skip Contact - does nothing, the contact is not imported




Export Report

Once the export process has finished, click on 5 b .
the report to check the students that were Export Finished!
exported successfully.

1
If there were any issues with the export you will 1 students were processed!

see the reason in the Arbor Notice column for
each student. In the example below the student [ é
exported successfully with no error.

Click to view report

View View
4 on A+ first_name last_name Arbor Notice on Arbor Type t

{2420 Test Aric Tost Little 1252

v

Click on the Arbor Student ID to view the application in
Arbor




Let’s see how it works!




Exporting classes to Arbor

DATA
Before exporting classes to Arbor, your students will be enrolled to

their chosen courses in Admissions+. Import

1. You will need to navigate to Data > Export > Export

2. Click on Start an Export Uploaded Files
3. Give your export a name then select Arbor

4. Then click Next

Where do you want to download the data?

Start an Export
My School MIS

Next — @ Arbor Give your export a name

Classes Export




Exporting classes into Arbor

1. Select Classes.
2. Click Next to go to the Mapping step as shown in the g
example below.
3. Select a year using the Filter By Academic Level drop HICRTE SO
down. You can also filter your Arbor Classes by Classes students have been enrolled into. Saving this to your MIS
Academic Year. generates student timetables
4. Map your Admissions+ Classes to your Arbor
Classes. If you can'’t see your classes click on See all
Arbor classes.
s O © v
P —
T Al = 5. Click Next once done.

2022/2023

Test Course

Art and Design / Art
KS3 Art
SUBJECT_ART

KS3 Art: Year @ - ACADEMIC_LEVEL_YEAR_9 [IEET)



Exporting classes into Arbor

On the last step, the system will show you a preview of the data that will be exported.

Click on Next and it will direct you a Export Report.

« Back c e e 9 Next=

Where 1¢ export What to export Data Mapping Select Student

PREVIEW MAPPING DATA

YEAR ARBOR CLASSES ADMISSIONS+ CLASSES
2022/2023 Artand Design / Art
Art and Design / Art KS3 Art. Year 9 - ACADEMIC_LEVEL_YEAR 9 [T
KS3 Art Test Tanner Test Daugherty
SUBJECT_ART

Click on the report to check the classes that has been successfully exported.

Export\Finished!

Status Class code Student 1D Student name Arbor Student D

A
Sliccess K99 Art KS Artand Design - 20222023 M3 Test Chance Test Dooley 1254 ' E
Click to view report




Let’s see how it works!
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